NONOXEHWE
006 yyeOHoOI YacTu

Mpunoxenne Ne 1. YTBepxaeHo npukasom aupektopa [BIMOY HCO  «Hosocubupckuii
aBWALMOHHbIN TeXHUYeckun konnemk» o1 23.10.2015 Ne52.

1. OBLWWE NOJNOXEHUNA

1.1. YuebHas yactb BIMOY HCO «HoBocbrpCkuin aBUaLMOHHbIA TEXHUYECKIUA Konneax» (aanee —
yyebHas YacTb) SBNSIETCA  CTPYKTYPHbIM  MOAPa3AeneHueM  roCydapCTBEHHOrO  BHmKETHOro
npoceccnoHansHoro  0bpasoBaTenbHOr0  yupexaeHus «HoBOCMBMPCKUM  aBMALMOHHBIA  TEXHUYECKMIA
Konnegx» (ganee — KonnemX) M NOAYMHSETCA 3aMECTUTEN0 AMpeKkTopa Mo y4ebHO-BOCMTATENBHOM W
MeToauyeckomn pabote konnemxa.

1.2. YyebHas yacTb B CBOEN AEATENbHOCTW PYKOBOACTBYETCS OBLiENpM3HAHHBIMU NPUHLMNAMU U
HOpMamy  MeXayHapogHOro npaea, MexayHapodHbiMu — gorosopamu PO,  KoHcTutyumen PO,
benepanbHbIMU - KOHCTUTYLIMOHHBIMKM - 3aKOHaMK,  (bedepanbHbiMi  3aKOHaMK, U3JaBaemMbiMi B
COOTBETCTBUW C HUMU UHbIE HOPMATUBHbIE NMPaBoBble akTbl PO (ykasamu u pacnopspkeHunsmn MNpesungeHTa
Poccuiickon  defiepauuu, NOCTAHOBREHWAMW W pacnopsbkeHusamn  [pasutensctea  Poccuiickon
®enepaumu, nprkazom MuHobpHayku PO ot 14.06.2013 Ne 464 «O6 yTBepxaeHum Mopsaka opraHu3aumm
N ocylecTBneHns 06pa3oBaTenbHOM AeATenbHOCTM No  0BpasoBaTenbHbIM NporpamMmam  CpeaHero
npoeccroHansHoro 06pasoBaHusy, npukasom MuHobpasoBaHus PO ot 16 asrycta 2013 r. Ne 968 «O6
YTBEPKOAEHWN NOpsaka NPOBEAEHUS TOCYAAPCTBEHHOW MTOrOBOW aTtTectauum no 0bpa3oBaTesibHbIM
nporpammam cpeaHero NpogeccoHanbHoro 0bpasoBaHus», MHbIM HOPMATUBHBLIMY NPABOBLIMM akTaMm
enepasnbHbIX OpraHoB WCMOMHWUTENbHOM BRacTh), 3aKOHaMU M MHBIMM HOPMATWBHBLIMA MPaBOBbLIMM
aktamu Hoocubupckon obnacti, YcTaBoM Komnemka, pelleHusMu, NpUHATbIMA Ha [legarormyeckom
COBETE, PELUEHUAMM, NPUHATLIMU Ha MeToauyeckoM COBETE, UHbIMU HOPMATUBHO NPaBOBLIMM aKTamu
Konnemxa u Hactosawmm MonoxeHuem.

1.3. YuebHas u4acTb OCyLIECTBNSET CBOW [EATENbHOCTb BO B3aMMOZENCTBUM CO BCEMM
CTPYKTYPHbIMM MOAPA3AEneHnsMA  Konnegka Ha OCHOBE NnaHoB paboTbl Konnegxa, NpuKasos,
PaCMOPSXKEHNI U NOPYYEHWA OMPEKTOpa Konnemka U 3amMecTuTens AuvpekTopa konmnempxa no y4ebHo-
BOCMMTATENBHON 1 METOAMYECKON paboTe.

1.4. 3aBenytolynin y4eBHON YacTU Ha3Ha4yaeTCs Ha JOMKHOCTb W 0CBOBOXOAETCS OT LOMKHOCTM
NPUKa3oM [AMpeKTopa Mo COrnacoBaHMio C 3aMecTUTeneM AMpekTopa no Yy4ebHO-BOCMUTATENbHON W
MeToanyeckomn pabote u ocyLiecTBnsieT obLiee pykoBOACTBO y4eBHOM YacTbio.

1.5. PacnpepeneHne obs3aHHocTeEn Mexay paboTHMKaMn y4ebHOM 4acTu OCyLLeCTBNSEeTCS Ha
OCHOBaHUM [OMKHOCTHbIX WHCTPYKUMKA, YTBEPXOEHHbIX AWPEKTOPOM KOMMemXa M COrnacoBaHHbIX C
3aMeCcTUTENEM AupekTopa no y4ebHo-BoCnUTaTENbHOM U METOANYECKOI paboTe.

1.6. B cnyyae oTCyTCTBMS OOHOMO M3 pabOTHUKOB ANWUTenbHOe Bpems (GonesHb, OTmyck u T.4.)
BPEMEHHOE WCMOMHEHME €ero 00s3aHHOCTEN MOXET OCYLLEeCTBMATLCA APYTMM AOMHKHOCTHBIM  JIULIOM,
Ha3Ha4YeHHbIM NPUKa30M AMPEKTOpa Konnemka no COrfacoBaHMI0 C 3aMECTUTENEM AMpeKTopa no y4ebHo-
BOCMMTATENBHON 1 METOAMYECKON paboTe.

2. LIENW 1 3A0AYN YYEBHOW YACTU

2.1. OcHoBHast Uenb y4ebHOW YacTW MnaHMpOBaHWe, OpraHu3auus U NpOBEeLEHWe MNOATOTOBKM
BbICOKOKBANMUMUUMPOBAHHbIX  CMeuManucToB  Ha  ocHoee  peanusaum  OFOC  cpegHero
npoceccnoHansHoro 06pa3oBaHmMs, B COOTBETCTBUM C NULEH3NEN Ha NpaBoBeaeHus obpa3oBaTenbHON
AEeATENbHOCTY B Chepe NpodeccoHanbHoro obpasoBaHus.

2.2. Ha y4ebHyio YyacTb BO3naratoTcs crnegytoLyme 3agauu:

2.2.1. TInaHMpOBaHWe W OpraHu3auus TEOPETUYECKOrO W NPaKTUYECKoro oByyeHns B Konnemke B
COOTBETCTBUW C rOAOBbLIM KarneHaapHbIM y4ebHbIM rpadpukom, y4ebHbIMM nnaHamn no CneumnanbHOCTSM W
nefarorMyeckon Harpyskom npenogasartenien, YTBEpKOEHHbIMU MpuKasamu [UpeKkTopa Konnegxa Ha
TEKYLYWA y4ebHbIN rog.

2.2.2. Co3naHue ycnoBu ONs COBEPLUEHCTBOBAHUS COEPXaHus, opmM, MeTohoB 0byyeHus B
Konnemoxe.



2.2.3. OpraHu3auus MOHUTOpUWHra kayectBa 06pa3oBaTeNbLHOTO NPOLECCa B KOMMEMXKE.

2.2.4. OpraHu3aumio NpOMEXyYTOYHOW 1 UTOTOBOW aTTeCTaLun CTyEHTOB.

3. OYHKLMM YYEBHOW YACTY

[ins peLueHns OCHOBHbIX Lienen u 3agay yyebHas YacTb BbIMOMHSAET Creaytowme QyHKLuum:

3.1. Mpuném CTyaeHTOB:

ohopmIeHne CTyaeHYeckux buneTos;

ohopMneHre 3a4ETHBIX KHUXEK.

3.2. YnpaBneHwe CTyeHYECKUM KOHTUHIEHTOM:

OpraHu3aLys KOHTPONS Haf YCrneBaeMOCTbi0 W MOCELLAEMOCTLIO 3aHATUN CTYAeHTaMu;

OpraHu3aums KOHTPONS Haf NMKBUOALMEN 3a40IDKEHHOCTEN NO AUCUMNIIUHAM.

3.3. YuyebHo-opraHn3aunoHHas OesTenbHOCTb:

(hopMMUpOBaHME MeJaroruiyeckon Harpyski npenogaeateneld Ha OCHOBaHMKM pabounx yvebHbIX
NNaHoB;

thopmupoBaHme rpacuka y4ebHoro npouecca Ans KOHKPETHbIX CreunanbHOCTex;

TapudmkaLums npenoaaBaTenen Ha TekyLuin y4ebHbIN rog;

0hopMIIEHME XKyPHAMOB YYEOHbIX 3aHATUI.

3.4. OpraHu3auus TeopeTyeckoro obyyeHns:

COCTaBMEHNE pacnmcaHms y4ebHbIX 3aHATUIA;

BEAEHME NNUCTOB 3aMeH y4eBHbIX 3aHATUN;

BeJleHVe XypHana Bblauu nejarormyeckon Harpysku;

BeJieHVe y4eTa BblAaHHbIX YacoB Mo rpynnam;

OpraHM3aLus KOHTPONS Haj BeAeHWeM XypHanoB (chopma 1) TeopeTuyeckoro 0byyeHns;

3.5. OpraHu3aums npakTnyeckoro obyyeHns:

hopmMupoBaHue rpadmka NPOXOXKAEHUS NPAKTUK A1 KOHKPETHbIX CreuuarnbsHOCTEN;

COCTaBIIeHWe pacn1caHns 3aHATUA NPOU3BOACTBEHHOTO 0ByyeHus Ha Base konnenxa;

3anornHeHne opmbl 3 Bbldauu Neaarornveckon Harpysku;

3anorHeHne opMmbl 2 BblAaHHbIX YaCoB MO rpynnam;

3.6. OpraHusaums npoMexyTo4YHON aTTecTaumm CTyAeHTOB:

COCTaBIeHMe rpachuka KOHCYMNbTaLUui U 9K3aMeHOB;

COCTaBIIEHWE BEOMOCTEN MO NPOMEXYTOYHON aTTeCTaLnUn CTyAEHTOB;

COCTaBIeHMe rpauka NMKBMAALMM 3a00MKEHHOCTEN CTYEHTOB;

OpraHu3aums KOHTPOSS Haj NPOBEAEHNEM SK3aMEHOB, KOHCYbTaLMN.

3.7. OpraHusauus UToroBow aTTecTaumm CTyeHTOB:

COCTaBIEHME rpachka KOHCYnbTaLui U rpadprka NpoBeeHNs UTOroBOW aTTecTauum;

COCTaBMeHe NPOTOKOSIOB MO UTOrOBOM aTTecTaLuy;

OpraHu3aums KOHTPOSS Ha NPOBEAEHNEM KOHCYIbTauuid U NPOBEAEHWEM UTOrOBOW aTTecTaLum.

3.8. OcyulecTBneHve B npefenax CBOEN KOMMNETEHLMM MHbIX (DYHKUWA B COOTBETCTBUM C LENAMU U1
3afavamu Konnemxa.

4. MPABA PABOTHWMKOB YYEBHOW YACTU

PaboTHWKM y4eBHON YacTh UMEIOT NPpaBo:

4.1. 3anpalmBatb 1 nonyvatb OT CTPYKTYPHbIX NOApa3feNeHnit Konneaxa cBeaeHns, CnpaBoYHble
W Opyrne matepuarnbl, Heobxoaumble 4Nns OCYLLECTBNEHUS AEATENbHOCTH Y4ebHOM YacTu.

4.2. KoHTponupoBaTh Ka4eCTBO NPOBEEHUS 3aHATUI NpernoaaBaTensmm.

4.3. KoHTponupoBaTb pykoBOAWTENEN NPaKTUKW CTYAEHTOB Ha MNPeanpuaTusx B 4actu eé
OpraHu3aLmm 1 KOHCYNbTUPOBAHUS CTYAEHTOB.

4.4. KoHTponupoBaTb COBMoAEeHME BbINOMHEHWS rpaduKOB MPOBEAEHUS  KOHCynbTauuii W
NWKBMAALMW 3a00MKEHHOCTEN CTyAeHTaMu.

4.5. KoHTponupoBaTh BbINOMHEHWE UHCTPYKLMIA N0 BEAEHMIO KypHANoB y4ebHbIX 3aHATUI.

4.6. TpeboBaTb OT Npenoaasateneit OT4ETbI MO YCNEBAEMOCTH W NOCELLAEMOCTN CTYAEHTOB Ha WX
3aHATUSX.

4.7. TpeboBaTb OT NpenogaBaTeneil BoINOMHEHNS PACTIMCAHNA 3aHATUIA, KOHCYNbTaLUWUA 1 BEAEHNS
3anucein B TO4HOM COOTBETCTBUM C MHCTPYKLMAMM.



4.8. TpeGoBaTb OT npenogaBaTenen ak3aMeHaUMOHHble MaTepuanbl He No3dHee, YeM 3a age
Hefenu [0 3K3aMeHaLMOHHON Ceccuu.

4.9. MNpencraBnaTb B YCTAHOBIIEHHOM NOPSAKe KONMEeMX B OpraHax rocyfapCTBEHHON BACTM, UHbIX
YUYPEXOEHNAX 1 OpraH13aLmsx no BONPOCcaM, BXOAALLMM B KOMNETEHLMIO y4ebHOM YacTw.

4.10. Bectn camMOCTOATENbHYIO NEPENIUCKY C rOCYOAPCTBEHHLIMA W MYHULMMNANBHBIMA OpraHamm u
yypexaeHnsmm no Bonpocam, He TpebyHoLLMM COrnacoBaHus C AMPEKTOPOM Konneaxa.

4.11. [laBaTb CTPYKTYpPHbIM MOApa3sgeNieHnsm 1 OTAeNbHbIM creuuanuctam obsizatenbHble Ans
WCMOMHEHMS yKa3aHMs N0 BOMPOCaM, BXOAALLMM B KOMNETEHLMIO y4eBHOM YacTw.

4.12. MpuHumaTth Mepbl Npu 0BHAPYXEHWUM HAPYLLEHWUIA 3aKOHHOCTM B KONnegxe 1 AoknaabiBatb 06
9TUX HapyLLUeHUsX 3aMecTUTEN0 AMpeKTopa no y4ebHO-BOCMUTATENbHON M MeToauyeckon pabote Ans
peLLeHus BONpoca O NPUBIIEYEHWUN BUHOBHBIX K OTBETCTBEHHOCTH.

4.13. [laBaTb pa3bsCHEHNSs, peKOMeHaLUu 1 yKkasaHus no BOMpocam, BXOAALMM B KOMMNETEHLMIO
y4ebHoN YacTu.

4.14. TpoBoauTb COBELLaHMA W y4acTBOBATb B COBELLAHUSX, MPOBOAMMBLIX B KOMMemxke Mo
OpraHu13aLnoHHbIM 1 (Mnk) BONPOCaM, BXOASALLMM B KOMNETEHLMIO y4EBHON YacTy.

4.15. BHOCMTb 3aMeCTUTENIO AMPEKTopa Mo Yy4ebHO-BOCMUTATENBHOM M MeToauYeckonm pabote
Konnega npeanoxeHus no Bonpocam obyyeHus.

5. OTBETCTBEHHOCTb PABOTHMKOB YYEBHOW YACTU

PaboTHMKM y4ebHOI YacTu HeCyT OTBETCTBEHHOCTb:

5.1. 3a CBOEeBpeMEHHOE W Ka4yeCTBEHHOE BbIMOMHEHWE 3afady U (PYHKUMIA, OnpedeneHHbIX
HacTosLMM [onoxeHuem.

5.2. 3a JOCTOBEPHOCTb MH(hOPMaLMK, NPeACTaBNSEMON aaMUHUCTPALMK KONneaxa, BblLLECTOALLMUM
N KOHTPOMNMPYIOLLMM OpraHaM.

5.3. 3a npaBOMepHOCTb W 0OOCHOBAHHOCTb CAMOCTOSITEMbHbIX OEUCTBMM, a TaKke
NOAroTaBIIMBAEMbIX MPOEKTOB JOKYMEHTOB.

5.4. 3a cobntogeHne yCTaHOBNEHHbIX NPaBuI NOMb30BaHUS U paboTbl C AOKYMEHTaMM.

5.5. 3a cobntogeHne TpyaoBOMA 1 MCNOMHUTENBCKOWM ANCLMNINHDI.

5.6. 3a npaBoHapyLUEHWs, COBEPLLUEHHbIE B MPOLECCe OCYLLECTBNEHUS CBOEW AEATeNbHOCTU — B
npegenax, ONPeAenéHHbIX  AEeUCTBYIOWMM  aMUHUCTPATUBHBIM,  YTOMOBHbIM W TPaXAaHCKAM
3aKoHogaTenscTBoM Poccuiickon defepaumu.

5.7. 3a npuunmHeHue MatepuancHoro yuwepba — B npeaenax, OnpeaenéHHbIX AENCTBYHLLMM
TPYZOBbIM U rpaXaHCKUM 3akoHozaTenbcTBoM Poccuiickon ®eaepauum.

6. B3AVMOAEUCTBVE C IPYTMMM NMOAPASIENEHUAMM

6.1. [Ins BbINONHEHWS (OyHKLMI 1 peanu3auum npae, NPeayCMOTPEHHbIX HACTOALWMM [TonoxeHreM,
COTPYOHUKM OTAena B3auMOAEWUCTBYIOT C COTPYZAHWKaMW CTPYKTYPHbIX MOApasdeneHun konnemxa no
BOMpocam:

C CceKTopoM opraHu3aLmm NpakTM4eckoro 06y4eHns 1 CoaencTBns TpyA0yCTPONCTBY BbIMYCKHUKOB:

npeaocTaBnseT: y4ebHble NnaHbl, TapudmuKaLmio;

COCTaBNSET: COBMECTHO C 3aMECTUTENEM AMPeKTOopa no y4ebHO-NPOM3BOACTBEHHOM paboTe rpaduk
y4ebHOro npouecca, TapudukaLmio.

C otgenom kagpos:

NpefocTaBnseT: KONy SOKNaAHbIX 3anuCOK, CBEAEHUS O BaKaHCUSX;

nomnyyaeT: npukasbl Ha OTMYyCK, 06 M3MEHeHU Neaarormyeckoit Harpysku, o npueme Ha paboty
npenogasatenen;

C byxranTepuen:

NpefocTaBnseT: KONUW JOKMaaHbIX 3an1coK, CBEAEHUS O BbIMOMHEHWW NeJarornvyeckon Harpysku,
Tabenb, y4e6HO-CMETHYI0 JOKyMEHTALMIO;

OcyliecTBnsieT B3aUMOLENCTBME C PYKOBOAMTENAMU [pYruX MOApasfeneHnic no Bornpocam
AeATENbHOCTY Y4ebHOoi YacTu.

7. MEPEYEHb JOKYMEHTOB W AHHbBIX O KAYECTBE IEATENBHOCTW YYEBHOW YACTU

7.1. TonoxeHne o CTPYKTYpHOM nogpasaeneHni 1 06 yyebHor yacTu.

7.2. KonnekTusHbIA JOrOBOP.



7.3. [paBuna BHYTPEHHEro TPYA0BOrO pacnopsaka.

7.4. [JOMKHOCTHbIE MHCTPYKLM PABOTHUKOB.

7.5. HomeHknatypa gen y4ebHomn yactu.

7.6. HopmaTuHble NpaBoBble aKTbl (3aKOHbI, MOCTAHOBMNEHWS, PACNOPSHIKEHNS, NpuKasbl, NpaBuna,
WHCTPYKUMKM, METOOMYECKME PEKOMEHAALWW) BbILIECTOSAWMX OpraHoB MO BOMpocaMm  y4ebHoN
[EesATErNbHOCTH.

7.7.®I0C CINO no peanusyembim Konnemxem crneumansHOCTAM

7.8. MpumepHble y4ebHble NporpamMmbl MO AUCLMANMHAM (MPW HAaNUYMK)

7.9. IlokanbHble NpaBoBbIE aKTbl, PErynMpyHoLLe opraH13aLmio y4ebHoro npouecca (konum).

7.10. YyebHble nnaHbl N0 CneumanbHOCTSM.

7.11. TopoBble kKaneHaapHble y4ebHble rpaduki.

7.12. PacnucaHns y4ebHbIX 3aHATUI U 3K3aMEHOB.

7.13. KypHarbl y4eTa TEOpPETUYECKUX 3aHATUMN.

7.14. XypHanb! (akynsTaTuBHbIX 3aHATUN.

7.15. XypHarbl yyeTa KOHCYNbTauun.

7.16. Sk3ameHaLmMOHHble BuneTsbl.

7.17. Cnvcku CTYAEHTOB MO Kypcam U1 rpynnam.

7.18. 3a4eTHble 1 3K3aMeHaLMOHHbIE BEAOMOCTH.

7.19. CBOAHbIEe BEOOMOCTM YCeBaeMOCTH CTYEHTOB.

7.20. CBefieHns 0 TekyLLen ycrneBaeMoCTy CTyeHTOB.

7.21. O14eT 06 y4ebHON esTenbHOCTH Konneaxa 3a y4ebHbIN rog.

7.22. OtyeThbl npegcenatenen [ocyaapCTBEHHbIX 3K3aMEHALMOHHBIX KOMUCCHIA.

7.23. ['0poBble CTATUCTUYECKME OTHETLI O NPUEME, HamNMYWK, ABWKEHWUN, COCTaBE CTYAEHTOB.

7.24. [padhukn NMKBMAALMN 3a00MKEHHOCTEN, HAaNpaBeHNs Ha NUKBUOALMIO 3a00MMKEHHOCTEN.

7.25. [InaH BHYTPUKONNEMKHOTO KOHTPOSS (KOnus).

7.26. CnyxebHble 3anucku Ha UMs gupekTopa (Konuu).

7.27. Akapgemuyeckue cnpasku (Konum).



